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Click here to start 
online application.

Click here to check weekly 
updated processing time info 
from Immigration Canada.

Go to this website 
to find the 
application portal. 

https://www.canada.ca/en/services/immigration-citizenship.html
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See how close you are.

All work permit applications 
(new or renewed) from inside 
Canada (e.g. PGWP, Coop Work 
Permit, Spousal WP) would be 
under “work permit extension.”
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Click here to start the 
online application.
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Click the “?” button to get help from CIC 
whenever you are not sure about a question.  
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Select one based on 
your purpose for THIS 
application.

Legend

SP Study Permit

PGWP Post Graduation Work  Permit

TRV Temporary Resident (Entry) Visa

Your purpose Selection

Renew SP Study

Renew SP + Coop WP Study

PGWP, Coop Work  

Permit, 

Research/Post-Doc 

Work Permit, Spouse 

Work Permit

Work

TRV
Study (SP holder) or 

Work (PGWP holder)

Visitor record 

extension
Visit
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If you have 
selected “Worker,” 
you will see this 
question. 

If you have 
selected “Student,” 
you will jump to 
the end of this 
questionnaire. 

You don’t need to apply anything if you 
are qualified to work on campus. 
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Choose “Yes” 
only if you are 
applying for 
PGWP. 

You don’t need to apply anything 
if you are qualified to work off 
campus. 

Choose “Yes” 
only if you are 
applying for a 
Coop WP.
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Confirmation of completion letter from your 
faculty (make sure it has information on your 
program completion date).

Get your final transcript from SOLUS.

PGWP question
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If you apply 
to renew SP 
and COOP 
WP at the 
same time. 

None of the 
student work 
permits (PGWP, 
COOP WP) 
require a job 
offer.  



Page 14

Medical Exam

If you answered “Yes” to the above question, 
you must submit proof (any record or receipt of 
the medical exam). Do not submit the results of 
your exam. If you can’t find any record, write a 
letter explaining that you could not find a 
receipt and indicate the date you had your 
medical exam, where it was done, etc. Then 
upload the file here.
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Canada is NOT a designated country. 

When applying for a COOP WP or PGWP, choose “Yes” if 
your work could fall in these fields. You might be asked to 
get a medical exam. If so, follow the instructions on the 
next page.

If you choose “No,” your work permit could be restricted, 
and you may not be able to work in these fields. 
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If you need to get a medical exam, you will 
see this question. It’s recommended to 
choose “No” so you can submit this 
application, then go to get your medical 
exam. While you are waiting for your 
application to be processed, you should 
have enough time to complete your 
medical exam, and the result can be sent 
to CIC before your application has been 
processed. 
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Once you have indicated that you will 
submit your medical exam after 
submitting your application, you will see 
this required document. Just click on 
the “!” (or “?”) and download the 
“Request for Medical Exam” form. Check 
the “Yes” box and save the file, then 
upload here. 

If you have recently renewed your passport, 
photocopy both your old and current passports. 
Make sure your current passport pages are at 
the top. Put the information page of your 
current passport (with your picture, name, issue 
and expire dates) as the first page. 
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Checklist sample: PGWP

Confirmation of 
completion letter 
from your faculty 
(make sure it has 
information on your 
program completion 
date).

Get your final 
transcript from 
SOLUS.
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Click on the link to 
download the form to 
your computer. Fill it 
out on your 
computer and then 
“Validate” the form. 

If it doesn’t open, 
right click and choose 
“Save Link As”. Then 
open it using ADOBE 
software from the 
saved to folder. 

Then DO NOT print 
out. NO NEED to sign. 
Just upload the 
completed PDF form. 
Remember to re-
validate every time 
you have made 
changes.

Internship letter from internship office.

Checklist sample: SP + COOP

CIC guidelines for supporting documents. Possible 
supporting documents: Bank balance, most recent lump 
sum deposit record, tuition receipt for coming term(s), rent 
payment receipt for coming month(s), scholarship letter for 
coming year, etc. 

Customized Verification of 
Enrolment Letter from Registrar’s 
office in Gordon Hall. Make sure to 
have planed graduation date in the 
letter. See a sample here.

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/get-documents.html
https://quic.queensu.ca/sites/quicwww/files/uploaded_files/Verification%20of%20Enrolment%20sample%20-%20for%20SP%20extension.pdf
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Verification of Enrolment.

Checklist sample: TRV

You’re only allowed to upload 
one file, not one page. If you 
have scanned any document 
with many pages, merge them 
to one file. You could get 
technical help from IT if you 
don’t know how to merge 
pages. There are also some 
free services online such as: 
https://www.pdfmerge.com/. 

Click on the “?” button to get 
detailed instructions on photos. 

Order your 
transcript.

http://www.queensu.ca/registrar/verification-enrolment
https://www.pdfmerge.com/
http://www.queensu.ca/registrar/transcripts/ordering
http://www.queensu.ca/registrar/transcripts/ordering
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Your Study Permit 
expiry date.

Form for all Work Permits

If it doesn’t allow 
you to put in any 
past date, just put 
in tomorrow’s 
date. 
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If you have any other ID card (document) from 
your own country other than your passport. 
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For all student work permit 
applications (COOP, PGWP), you 
can leave these fields empty. 
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Leave blank.

Queen’s University
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Make sure to  
read and 
understand all 
questions before 
answering them. 

“Validate” every 
time you make 
changes. 
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Just list all permit(s) and 
visa you have ever 
applied for. 
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Barcode Page

DO NOT sign, DO NOT print.  

Just upload the PDF file. 

“Validate” every time you 
make changes. 
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Your Study 
Permit expiry 
date.

Form for Study Permit
(If you apply SP + COOP WP together, you will use this form)

If it doesn’t 
allow you to 
put in any past 
date, just put in 
tomorrow’s 
date. 
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If you have any other ID card (document) from 
your own country other than your passport. 



Page 32



Page 33

Your current bank balance + estimated income 
for the coming year. Review CIC supporting 
document guidelines. Possible supporting 
documents: Bank balance, most recent lump sum 
deposit record, tuition receipt for coming term(s), 
rent payment receipt for coming month(s), 
scholarship letter for coming year, etc. 

This is school 
information.

Queen’s 
University’s DLI 
# is: 
O19376023352
.

If you apply to extend SP + Coop WP.

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/get-documents.html#doc3
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/get-documents.html#doc3
http://www.cic.gc.ca/english/study/study-institutions-list.asp
http://www.cic.gc.ca/english/study/study-institutions-list.asp
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Just list all permit(s) 
and visas you have 
ever applied for. 
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